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Six Months Course in Computer Applications (CCCA)

About CCCA: This course is designed to prepare technicians with specialized skills, knowledge and attitude to work
in Computer Applications, finance and accounting field. Obtain understanding of the concepts of Information
Technology and its applications. The course is aimed at skill development in masses, students, employees in
professional sectors at middle level.. After going through the course, anindividual is expected to be equipped with
not only the office automation skills but also with the understanding of the latest technologies.

Total Hours 6 Months
Job Description: Computer Operator, Assistant, Junior Assistant, Accounts Assistant.
Course Fee Tuition 7000 (Include Registration Fee)

CCCA Contents

Module 1:Computer
Fundamentals

Topic Covered

Module 2 :PC Applications
& Printing

Module 3:
Financial Accounting Using
Tally Prime 9.0 with GST

11. Concept of Multimedia
12. Introduction to
Macromedia Flash

1. Introduction to Computer, 1. Ms Word Processing, 1. Basics of Accounting
2. Computer Hardware 2. MS- Excel Spreadsheet .
’ 2. F Is of Tally P
3. Computer Software 3. MS- Power Point Presentation TSl SR .2
4. Computer Memory 4. Concept of Computer Networks 3. Maintaining Company Data
5. Introduction to Operating 5. FundameT\taIs of Network-lng 6, Ve il
System, 6. Introduction to Domains &
6. Disk Operating System (MS Addresses 5. DisplayandReporting
DOS) 7. Configuring TCP/IP parameters 6. Advance Features inTall
7. Number System 8. Methods of Internet access ' v Y ! y
8. Computer Codes 9. Introduction Clientserver 7. Goods and Service Tax (GST)
9. Computer Utilities
8. Tax Deducted at$S TDS
10. Taking backup & Checking R s )
storage devices 9. Tax collectatSource (TCS)

10. Payroll Management

11. Project Works
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